
VACANCY NOTICE 001/2024 

RADIO LICENCE /MONITORING OFFICER 
 

 

Exciting Career Opportunity at the Telecommunications Regulatory Commission! 

The Telecommunications Regulatory Commission (the Commission) seeks a talented and 

motivated individual to join our team. We are currently accepting applications for the ideal 

candidate to fill the position of Radio Licencing/Monitoring Officer.  

The ideal candidate should possess a strong passion for radio licencing and demonstrate a proactive attitude 

toward continuous learning in this dynamic field. The selected candidate will be responsible for ensuring 

the effective, efficient, and timely issuance of radio licences, frequency authorisations, reminder 

notices, and monitoring of the radio frequency spectrum to ensure its efficient and interference-

free usage of the resource. 

If you are passionate about making a difference and have the skills and qualifications to contribute 

to a dynamic regulatory environment, we encourage you to apply. 
 
 

Primary Responsibilities include but are not limited to: 

- Issuing radio licences, frequency authorisations, and reminder notices to delinquent 

customers. 

- Issuing of satellite and MMSI Application numbers as well as registration of EPIRBs 

for registered boats in the Territory. 

- Collect revenues, issue receipts, and update the journal for submission to the Finance 

Department. 

- Assist with logging in and out of correspondence received and emanated from the 

Spectrum Department. 

- Monitoring radio frequency spectrum to detect unauthorized transmissions or 

interference. 

- Analyzing frequency usage patterns to identify and resolve spectrum congestion issues. 

- Conduct field measurements and use spectrum analyzers to collect data. 

- Investigate reports of interference to licenced spectrum users. 

- Locate sources of harmful interference and work to mitigate them. 

- Maintain accurate records of spectrum usage, monitoring activities, and interference 

incidents. 

- Participate in meetings and conferences related to spectrum management and 

monitoring. 

 

Minimum Qualifications and Experience: 

-  Associate degree in computer or telecommunications-centered discipline. 

- 3 - 5 years of relevant experience in similar work. 

- Advanced knowledge of current mobile and other RF networks. 

- Excellent written and verbal communication skills. 

- Ability to work well with all staff and external clients and vendors. 

 

 

Salary: Commensurate based on skills and experience 
 

Terms: Permanent – Virgin Islanders or Belonger’s Preferred 

 

Closing date: November 08, 2024 
 

 

 

 

 

 

Please address and send your resume to: 

Human Resources – Ref: Radio Licence / Monitoring Officer 

Telecommunications Regulatory Commission 

P.O. Box 4401 

Road Town, Tortola 

British Virgin Islands. VG 1110 

or email hr@trc.vg 

mailto:hr@trc.vg

